
 
How to Enter Office Hours in Banner 9 Faculty Services (Cougar Tracks) 

 

1. Log onto MyTC (upper right-hand corner of the TC homepage). If you need to reset your 
password, please contact A&R at 7741.  

 

2. Click on the Faculty Services (Cougar Tracks) icon 

 

3. Click on Office Hours 
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4. Select the Term and CRN you want to enter hours for: 

 

5. Click Add New Row”to input dates, days, times, etc. Be sure to check “Display” to display 
the information to students. Click Submit 
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6. You can select copy your office hours to additional classes by selecting Copy To.  

 


