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How to Assign Add Codes in Banner 9 Faculty Services (Cougar Tracks)
1. Log into MyTC (upper right-hand corner of the TC homepage). If you need to reset your password, please contact A&R at 7741.
[image: A close-up of a screen

Description automatically generated]

2. Click on the Faculty Services (Cougar Tracks) icon
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3. Click on “Add Authorization Codes”
[image: A person with a hat and glasses

Description automatically generated]
4. Select the appropriate term from the drop-down menu and click Next. Then select the appropriate course from the drop-down menu and click Next.
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5. Your 12 add codes will display in the format below. Enter the student ID for the student you are assigning it to. Click save. Click refresh to view the student’s information in your screen. 
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Important things to remember:
· Add codes do not become active until the first day of class.
· If your course was added after the original add code process, please contact the A&R Director so they can generate add codes for your newly added course.
· If you need additional add codes, please contact the A&R Director.

Student View of Assigned Add Codes in Banner 9 Student Services (Cougar Tracks)
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Add Authorization Codes Page

Registration Add Authorization Codes are special codes that are assigned to students that allow them to register for course sections that are no longer available for normal registration. Examples of why a course may be unavailable are the course being full or registration being closed.
This page displays any Registration Add Authorization Codes that are available for course sections where you are the instructor. Select the term then select the course to see Registration Add Authorization Codes that are available for the selected term

To assign Authorization Codes to student, enter the Banner ID for the student(s) in the appropriate field (s) corresponding to the course(s) and Save. If you do not have the Banner ID, use the Student Search feature to search for students.
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Registration Add Authorization Codes are special codes that are assigned to students that allow them to register for course sections that are no longer available for normal registration. Examples of why a course may be unavailable are the course being full or registration being closed.
This page displays any Registration Add Authorization Codes that are available for course sections where you are the instructor. Select the term then select the course to see Registration Add Authorization Codes that are available for the selected term

To assign Authorization Codes to student, enter the Banner ID for the student(s) in the appropriate field (s) corresponding to the course(s) and Save. If you do not have the Banner ID, use the Student Search feature to search for students.
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Student Services

;; Hello Test A. Payne,
,‘ This is the entry page for Banner Student. From here, you can navigate to the following pages depending on your role at the institution:

« Student Profile

« Academic Transcript

« Order Official Transcripts

« Registration and Planning

+ Add Authorization Codes

« Request Enrollment Verification
View Status of Enroliment Verification Requests
Student Accounts

Financial Aid

Update Personal Information
Student Proxy Management

If you have any questions, please email the Registrar.
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Student View of Registration Add Authorization Codes

Instructions
This page displays any Registration Add Authorization Codes that have been assigned to you. Select the term to see Registration Add Authorization Codes that are available for the selected term. Click to copy the Authorization Code to the clipboard, and use it within Registration to register for the specified course section.

Registration Add Authorization Codes are special codes that are assigned to students that allow them to register for course sections that are no longer available for normal registration. Examples of why a course may be unavailable are the course being full or registration being closed.
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Term:[Summer 2024 |

Add Authorization Codes for Selected Term:

Course Reference Number Course subject Course Number Course Title Authorization Code status Activity Date Code Generation Date
32174 MATH 1500 Math for a Modern Society - Active 06/06/2024 06/06/2024
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Faculty Services

Hello Ruby M. Payne,

« Faculty Grade Entry

o Class List

* Web-Enabled Drop Roster

+ Add Authorization Codes

« Advising Student Profile (Counselor/Advisor)
« Faculty Week at a Glance
Detail Schedule

Syllabus Information

Office Hours

Assignments

« Action Item Review (Registrar)

If you have questions or concerns, please email the Registrar.
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