
TAFT COLLEGE ACADEMIC POLICIES AND PROCEDURES COMMITTEE AGENDA 
Wednesday, March 13, 2024 

12:10 PM - 1:00 PM 
S-11 Conference Room 

 
 

CALL TO ORDER 
 
PUBLIC COMMENTARY 
 
ACTION ITEMS 

1. Approval of the February 14, 2024 Minutes ACTION 

REPORTS 
2. NONE 

OLD BUSINESS 
3. NONE 

NEW BUSINESS 
4. Review of Petition for Substitution: Student #1 is requesting to substitute ENG 100 from 

Truckee Meadow Community College in Area CSA2 (Written Communication) of the CSU 
General Breadth and the Local GE Information Competency for LIBR 1548. ACTION 
 

5. Review of Petition for Substitution: Student #2 is requesting to substitute SOC 101 from 
University of Nevada, Reno in Area D (Social Science) of the CSU General Breadth, the Dental 
Hygiene Sociology prerequisite, and the Dental Hygiene Cultural Diversity prerequisite.
 ACTION 

 
6. Review of Petition to Withdraw after the Final Deadline: Student #3 is requesting an Excused 

Withdrawal (EW) for ENGL 1501 and STAT 1510 for Fall 2023. ACTION 
 

7. Review of Petition to Withdraw after the Final Deadline: Student #4 is requesting an Excused 
Withdrawal (EW) for ART 1800, BIOL 1500, COMM 1511, and PSYC 1500 for Fall 2023.
 ACTION  
 

8. Review of Academic Probation and Academic Dismissal letters.   ACTION 

 
DISCUSSION ITEMS 

9. NONE 
 

NEXT MEETING 
April 10, 2024 at 12:10pm-1:00pm in S-11 Conference Room     

 
 
ADJOURNMENT   
 



TAFT COLLEGE ACADEMIC POLICIES AND PROCEDURES COMMITTEE MINUTES 
Wednesday, February 14, 2024 

12:10PM - 1:00PM in the S-11 Conference Room 
 

 
Present: Damon Bell, Joe’ll Chaidez, Christopher Chung-Wee, Amanda Clark, Candace Duron, Vicki 
Jacobi, Tiffany Payne, Mallori Rossi, Rebecca Roth, Isaura Santiesteban, Lori Sundgren 

Absent: Leslie Minor 

Recorder: Lisa Brettschneider 

 

CALL TO ORDER 
1. The meeting was called to order at 12:11pm by Candace Duron.  

PUBLIC COMMENTARY 
2. NONE 

 
ACTION ITEMS 

1. The minutes from the January 8, 2024, meeting were presented for approval. Motion to 
approve by Christopher Chung-Wee, seconded by Isaura Santiesteban. Damon Bell and 
Vicki Jacobi abstained. Motion carried. ACTION 
 

2. The minutes from the February 5, 2024, meeting were presented for approval. Motion to 
approve by Christopher Chung-Wee, seconded by Tiffany Payne. Damon Bell and Isaura 
Santiesteban abstained. Motion carried. ACTION 

REPORTS 
1. NONE 

OLD BUSINESS 
2. NONE 

NEW BUSINESS 
3. Review of Petition to Withdraw after the Final Deadline: Student #1 is requesting an 

Excused Withdrawal (EW) for ENGL 1725 for Fall 2023, ECEF 1500, ENGL 1700, SOC 1510 
for Summer 2023, DS 1506, ENGL 1500, PSYC 2003, STSU 1500 for Spring 2023. Mo�on to 
approve by Isaura San�esteban, seconded by Lori Sundgren. Mo�on carried unanimously. 
 ACTION 

 

4. Review of Petition to Withdraw after the Final Deadline: Student #2 is requesting an 
Excused Withdrawal (EW) for PSYC 2200 for Fall 2023. Motion to approve by Isaura 
Santiesteban, seconded by Tiffany Payne. Motion carried unanimously. ACTION 

 



5. Review of Repeat Petition: Student #3 is requesting to repeat BIOL 2260. Motion to deny by 
Isaura Santiesteban, seconded by Tiffany Payne. Mallori Rossi, Rebecca Roth, and Lori 
Sundgren abstained. Motion carried. ACTION 

 
6. Review of AP 4225 Course Repetition: A Motion by Tiffany Payne, seconded by Christopher 

Chung-Wee to add the “e” to the word “enroll” in Item Number 8 and move forward to the 
Academic Senate. Motion carried unanimously. ACTION 
 

 
7. Review of AP 4230 Grade Symbols: A Motion by Lori Sundgren, seconded by Mallori Rossi 

to add “FW” to Evaluative Symbols and Grade Points chart and add the symbol Admissions 
& Records selects for Credit for Prior Learning to Non-Evaluative Symbols and Grade Points 
chart and move forward to the Academic Senate. Motion carried unanimously.
 ACTION 

 
8. Following discussion over AP 4232 Pass/No Pass, a motion by Vicki Jacobi, seconded by 

Tiffany Payne to move forward to the Academic Senate. Motion carried unanimously.
 ACTION 

 
9. Review of AP 4250 Probation: A motion by Tiffany Payne, seconded by Christopher Chung-

Wee to remove the sections titled Appeal of Dismissal and Readmission and move forward 
to the Academic Senate. Motion carried unanimously. ACTION 
 

10. Review of AP 4255 Dismissal and Readmissions: A motion by Christopher Chung-Wee, 
seconded by Mallori Rossi to replace ‘Vice President of Student Services, who is the 
Academic Policies and Procedures Committee Chair’ with ‘Director of Admissions and 
Records’ in the first paragraph of the Appeal of Dismissal section and to move forward to 
the Academic Senate. Motion carried unanimously. ACTION 

 
 
DISCUSSION ITEMS 

11. NONE  
 

NEXT MEETING 
 Wednesday, March 13 at 12:10pm-1:00pm in S-11 Conference Room 

 
ADJOURNMENT 

Motion to adjourn at 12:40pm by Vicki Jacobi, seconded by Christopher Chung-Wee. 
Motion carried unanimously.  
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PETITION TO WITHDRAW AFTER THE FINAL DEADLINE SUBMISSION
Submitted by: on 02/29/2024

 

This email was automatically generated by the Petition to Withdraw.

Petition to Withdraw After the Final Deadline

PETITION TO WITHDRAW AFTER THE FINAL DEADLINE
NAME

EMAIL

ARE YOU FILLING THIS OUT WITH THE ASSISTANCE OF A COUNSELOR/ADVISOR?

No

ARE THE COURSES YOU ARE REQUESTING TO WITHDRAW FROM STILL ON-GOING? (THE LAST DAY OF INSTRUCTION
HAS NOT PASSED)

No

HAVE YOU EXPERIENCED EXTENUATING CIRCUMSTANCES THAT IMPACTED YOUR ABILITY TO COMPLETE THE
COURSE(S)?

Yes

IN ORDER TO BE REVIEWED, YOU MUST EXPLAIN THE EXTENUATING CIRCUMSTANCES YOU HAVE EXPERIENCED OR
CURRENTLY ARE EXPERIENCING THAT IMPACTED YOUR ABILITY TO REMAIN IN THE COURSE(S). ALL INFORMATION
YOU PROVIDE WILL BE KEPT CONFIDENTIAL. PLEASE INCLUDE AS MUCH DETAILED INFORMATION AS POSSIBLE THAT
YOU ARE COMFORTABLE WITH PROVIDING.

Hello my name is and in the fall of 2023 I was not able to complete ENGL 1501 because of certain
family financial issues. I live with a family of four me, my two younger siblings and a single parent which is my
father. Since the year of 2021 both of parents had filled for a divorced because of this my mom ended leaving me
and my siblings in custody of my father. Ever since my father had completely taken full responsibility of our health,
academics, and financial care. In my family we have always seen things hard especially finically. Since my mother
left when I was 15 I had to learn how to cook, clean, and watch over my siblings, but as of August of 2023 I had turn
18 I had also taken the courage of getting a job to help things set a bit for my family finical circumstances. I started
working at a small convivence store here in Taft they wouldn't pay me a lot but I would get enough to help my
father out with some bills. Towards the end of August my father was struggling a little more than usual and I had to
sacrifices most of my classes and take more turns at my job. During this time I was getting a little over whelmed
with everything and I started to feel a little of my fathers stress. I knew college was important but at the same time
I knew I had siblings that would also have to lean on me for any finical issues. I know it was wrong to leave my
classes with out attendance but if I'm being completely honest there were points where I thought me and my family
wouldn't be able to pull it through I thought we would lose everything. I felt stress, overwhelmed, and little depress.
As of January of this year my family and I were able to stable ourselves with some finical issues and I was able to
get a new job which I am currently working in. Currently I am enrolled into 14 credits which are 3 classes and I plan

Student 3, Page 1



on keep track on my classes along with attendance. I don't have many documentation of my situation but if any is
needed I will try my best to present what I can.

YOU ARE REQUIRED TO UPLOAD DOCUMENTATION THAT SUPPORTS THE EXTENUATING CIRCUMSTANCES IN YOUR
STATEMENT ABOVE.

1200px-Cat_August_2010-4.jpg

COURSE(S)

TERM COURSE WAS TAKEN

Fall 2023

INSTRUCTORS NAME

Geoffrey Dyer

COURSE (EXAMPLE: ENGL 1500)

ENGL 1501

UNITS

4

COURSE(S)

TERM COURSE WAS TAKEN

Fall 2023

INSTRUCTORS NAME

Mitchell

COURSE (EXAMPLE: ENGL 1500)

STATS 1510

UNITS

5

Check to acknowledge below to accept the following conditions. Incomplete petitions will
be voided with no action taken.
I ACKNOWLEDGE THAT MY PETITION MUST BE SUBMITTED WITHIN TWO YEARS OF ENROLLMENT IN THE COURSE(S) IN
QUESTION.

✔ Acknowledged

I ACKNOWLEDGE THAT MY PETITION IS NOT A GUARANTEED APPROVAL, BUT IS DEPENDENT ON SATISFACTORY
COMPLETION OF THE STATED REQUIREMENTS.

✔ Acknowledged

I ACKNOWLEDGE THAT MY PETITION IS REQUIRED TO BE REVIEWED BY THE ACADEMIC POLICIES AND PROCEDURES
COMMITTEE AND THAT THE RESULTS WILL BE SENT TO THE EMAIL ADDRESS I HAVE ON FILE WITH TAFT COLLEGE.

✔ Acknowledged

SIGNATURE
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     Date Issued: 29-FEB-2024 

  Record of:   U N O F F I C I A L          Page:   1 

     Issued To: Petition 

  Course Level: Undergraduate 

 Current Program 
 Major : Liberal Arts Allied Health 

 Secondary 

 SUBJ  NO.               COURSE TITLE           CRED GRD     PTS R 
 _________________________________________________________________ 

 INSTITUTION CREDIT: 

 Fall 2023 
 ENGL 1501  Enhanced Comp. & Reading    4.00 FW   0.00 
 STAT 1510  Elementary Statistics   5.00 FW   0.00 
 STSU 1016  College Survival      1.00 A    4.00 

    Ehrs:  1.00 GPA-Hrs: 10.00  QPts:     4.00 GPA:   0.40 
 Acad Standing Not Applicable 
 Last Standing: Acad Standing Not Applicable 

 Spring 2024 
 IN PROGRESS WORK 
 BIOL 2258      Human Anatomy & Physiology I    5.00 IN PROGRESS 
 CHEM 2211      General Chemistry 5.00 IN PROGRESS 
 SPAN 1602      Elementary Spanish II 4.00 IN PROGRESS 

 In Progress Credits    14.00 
 ********************** TRANSCRIPT TOTALS *********************** 

  Earned Hrs  GPA Hrs    Points   GPA 
 TOTAL INSTITUTION   1.00    10.00  4.00  0.40 

 TOTAL TRANSFER      0.00   0.00  0.00  0.00 

 OVERALL   1.00    10.00  4.00  0.40 
 ********************** END OF TRANSCRIPT *********************** 
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PETITION TO WITHDRAW AFTER THE FINAL DEADLINE SUBMISSION
Submitted by n 03/01/2024

This email was automatically generated by the Petition to Withdraw.

Petition to Withdraw After the Final Deadline

PETITION TO WITHDRAW AFTER THE FINAL DEADLINE

EMAIL

ARE YOU FILLING THIS OUT WITH THE ASSISTANCE OF A COUNSELOR/ADVISOR?

Yes

WHICH COUNSELOR/ADVISOR?

Juana Rangel-Escobedo

ARE THE COURSES YOU ARE REQUESTING TO WITHDRAW FROM STILL ON-GOING? (THE LAST DAY OF INSTRUCTION
HAS NOT PASSED)

No

HAVE YOU EXPERIENCED EXTENUATING CIRCUMSTANCES THAT IMPACTED YOUR ABILITY TO COMPLETE THE
COURSE(S)?

Yes

IN ORDER TO BE REVIEWED, YOU MUST EXPLAIN THE EXTENUATING CIRCUMSTANCES YOU HAVE EXPERIENCED OR
CURRENTLY ARE EXPERIENCING THAT IMPACTED YOUR ABILITY TO REMAIN IN THE COURSE(S). ALL INFORMATION
YOU PROVIDE WILL BE KEPT CONFIDENTIAL. PLEASE INCLUDE AS MUCH DETAILED INFORMATION AS POSSIBLE THAT
YOU ARE COMFORTABLE WITH PROVIDING.

Mental health and motivation issues.

COURSE(S)

TERM COURSE WAS TAKEN

Fall 2023

INSTRUCTORS NAME

Anna J Dimayuga

COURSE (EXAMPLE: ENGL 1500)

ART 1800
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UNITS

3

COURSE(S)

TERM COURSE WAS TAKEN

Fall 2023

INSTRUCTORS NAME

Steve Lytle

COURSE (EXAMPLE: ENGL 1500)

BIOL 1500

UNITS

3

COURSE(S)

TERM COURSE WAS TAKEN

Fall 2023

INSTRUCTORS NAME

Lori L Travis

COURSE (EXAMPLE: ENGL 1500)

COMM 1511

UNITS

3

COURSE(S)

TERM COURSE WAS TAKEN

Fall 2023

INSTRUCTORS NAME

Robin J Polski

COURSE (EXAMPLE: ENGL 1500)

PSYC 1500

UNITS

3

Check to acknowledge below to accept the following conditions. Incomplete petitions will
be voided with no action taken.
I ACKNOWLEDGE THAT MY PETITION MUST BE SUBMITTED WITHIN TWO YEARS OF ENROLLMENT IN THE COURSE(S) IN
QUESTION.

✔ Acknowledged

I ACKNOWLEDGE THAT MY PETITION IS NOT A GUARANTEED APPROVAL, BUT IS DEPENDENT ON SATISFACTORY
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COMPLETION OF THE STATED REQUIREMENTS.

✔ Acknowledged

I ACKNOWLEDGE THAT THE RESULTS OF THIS PETITION WILL BE SENT TO THE EMAIL ADDRESS I HAVE ON FILE WITH
TAFT COLLEGE.

✔ Acknowledged
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     Date Issued: 04-MAR-2024 

  Record of:   U N O F F I C I A L          Page:   1 

     Issued To: Petition 

  Course Level: Undergraduate 

 Current Program 
 Major : Art 

 SUBJ  NO.               COURSE TITLE           CRED GRD     PTS R 
 _________________________________________________________________ 

 INSTITUTION CREDIT: 

 Fall 2023 
 ART  1800  Introduction to Digital Art   3.00 B    9.00 
 BIOL 1500  Fundamentals of Biology       3.00 F    0.00 
 COMM 1511  Public Speaking       3.00 F    0.00 
 PSYC 1500  Introduction to Psychology    3.00 F    0.00 

    Ehrs:  3.00 GPA-Hrs: 12.00  QPts:   9.00 GPA:   0.75 
 Academic Probation 
 Last Standing: Academic Probation 

 Spring 2024 
 IN PROGRESS WORK 
 ART  1610      Three-Dimensional Design      3.00 IN PROGRESS 
 ENGL 1501  Enhanced Comp. & Reading      4.00 IN PROGRESS 
 HIST 2231  History of the U.S. to 1877   3.00 IN PROGRESS 
 STSU 1500  Strategies College & Life Mgt   3.00 IN PROGRESS 

 In Progress Credits    13.00 
 ********************** TRANSCRIPT TOTALS *********************** 

  Earned Hrs  GPA Hrs    Points   GPA 
 TOTAL INSTITUTION   3.00    12.00  9.00  0.75 

 TOTAL TRANSFER      0.00   0.00  0.00  0.00 

 OVERALL   3.00    12.00  9.00  0.75 
 ********************** END OF TRANSCRIPT *********************** 
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****Template for Student Placed on Academic Probation  
 
Dear Student,  
 
I am sorry to let you know you have been placed on Academic Probation at Taft College due to 
your grades. Taft College believes you can be successful and we think with some additional 
support you will be. I encourage you to work with your Counselor to discuss your best chance 
for success this upcoming semester.  
 
Also, because your Academic Probation will affect other parts of your academic life, we 
recommend you:  

• Contact the Financial Aid & Scholarship Office if you are receiving financial aid.  
• Schedule an appointment with Athletics Counselor if you are an Athlete student.  
• Contact the Admissions and Records Office if you are receiving military benefits.  
• Utilize our learning support center for free tutoring and other services. 

 
Academic Probation occurs when a student has attempted at least 12 units and their cumulative 
grade point average is below 2.0. If your cumulative grade point average remains below 2.0 in 
the upcoming semester, you will be placed on Continued Academic Probation. 
 
If you have any questions regarding Academic Probation, please do not hesitate to contact me 
directly. For additional information regarding Academic and Progress Probation/Dismissal, 
please refer to Taft College Catalog link below.  
 
https://taftcollege.smartcatalogiq.com/en/2023-2024/2023-2024-catalog-with-
addendum/academic-policies-and-procedures/standards-for-academic-and-progress-
probation-and-dismissal/ 
 
We look forward to helping you be successful in your upcoming semester.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



****Template for Student Placed on Continued Academic Probation  
 
Dear Student,  
 
I am sorry to let you know you have been placed on Continued Academic Probation at Taft 
College due to your grades. Taft College believes you can be successful and we think with some 
additional support you will be. I encourage you to work with your Counselor to discuss your 
best chance for success this upcoming semester.  
 
Also, because your Continued Academic Probation will affect other parts of your academic life, 
we recommend you:  

• Contact the Financial Aid & Scholarship Office if you are receiving financial aid.  
• Schedule an appointment with Athletics Counselor if you are an Athlete student.  
• Contact the Admissions and Records Office if you are receiving military benefits.  
• Utilize our learning support center for free tutoring and other services. 

 
Continued Academic Probation occurs when a student has attempted at least 12 units and their 
cumulative grade point average is below 2.0 for two consecutive semesters. If your cumulative 
grade point average remains below 2.0 in the upcoming semester, you will be placed on 
Academic Dismissal and will be required to petition to return to Taft College. 
 
If you have any questions regarding Continued Academic Probation, please do not hesitate to 
contact me directly. For additional information regarding Academic and Progress 
Probation/Dismissal, please refer to Taft College Catalog link below.  
 
https://taftcollege.smartcatalogiq.com/en/2023-2024/2023-2024-catalog-with-
addendum/academic-policies-and-procedures/standards-for-academic-and-progress-
probation-and-dismissal/ 
 
We look forward to helping you be successful in your upcoming semester.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



****Template for Student Placed on Academic Dismissal 
 
Dear Student,  
 
I am sorry to let you know you have been placed on Academic Dismissal at Taft College due to 
your grades. If you are currently enrolled for next semester, you will be automatically dropped 
from your courses. Tuition already paid for future semesters will be refunded. Taft College 
believes you can be successful and we think with some time to regroup you will be. You will be 
required to petition to return to Taft College, the process is detailed below. I encourage you to 
work with your Counselor to discuss how best to use this time off. This may include attending 
some adult education courses or simply taking time to refocus. Whatever you choose to do, we 
look forward to your return.  
 
Also, because your Academic Dismissal will affect other parts of your academic life, you may 
need to:  

• Contact the Financial Aid & Scholarship Office if you are receiving financial aid.  
• Schedule an appointment with Athletics Counselor if you are an Athlete student.  
• Contact the Admissions and Records Office if you are receiving military benefits.  

 
Academic Dismissal occurs when a student has earned less than a 2.0 in all units attempted in 
the span of three consecutive semesters. To be eligible to return after the upcoming semester, 
you are required to meet with a counselor to update your comprehensive educational plan and 
submit an Academic/Progress Dismissal Appeal Petition. Please call (661)763-7748 to schedule 
an appointment with a counselor. 
 
If you have experienced extenuating circumstances that impacted your recent courses and you 
are able to provide documentation supporting these circumstances, you are eligible to submit 
the petition and request to maintain enrollment for the upcoming semester. To be considered 
for reinstatement based on extenuating circumstances, you must meet with a counselor and 
submit the petition with the required documentation. The Admissions and Attendance 
Committee will review your petition at their monthly meeting; for more information regarding 
the submission deadline, please contact us at (661)763-7741.  
 
If you have any questions regarding this process, please do not hesitate to contact me directly. 
For additional information regarding Academic and Progress Probation/Dismissal, please refer 
to Taft College Catalog link below.  
 
https://taftcollege.smartcatalogiq.com/en/2023-2024/2023-2024-catalog-with-
addendum/academic-policies-and-procedures/standards-for-academic-and-progress-
probation-and-dismissal/ 
 
We look forward to hearing from you and helping you plan for your eventual return to Taft 
College. 
 
 
 
 



****Template for Student Placed on Academic Reinstatement  

 

Dear Student,  

 
Congratulations on turning it around during the recent semester! Based on your most recent 
coursework, we are allowing you to continue with Academic Reinstatement and remain in your 
upcoming courses. Students who have been reinstated following Academic Dismissal may not 
take more than 7 units and must earn a grade point average of at least 2.0 during the semester 
following reinstatement to enroll for the subsequent semester. Along with a 2.0 GPA, you will 
also be required to have fewer than 50 percent of all units result in W, I, and NP grades for the 
upcoming semester.  
 
We still want to make sure you are set up to be successful going forward in your courses at Taft 
College. To give you your best chance at success, we ask that during the upcoming semester 
you schedule an appointment to meet with a counselor by calling (661)763-7748 to discuss your 
academic standing and available college resources.  
 
For additional information regarding Academic and Progress Probation/Dismissal, please refer 
to the Taft College Catalog link below.  
 
https://taftcollege.smartcatalogiq.com/en/2023-2024/2023-2024-catalog-with-
addendum/academic-policies-and-procedures/standards-for-academic-and-progress-
probation-and-dismissal/ 
 
We look forward to your continued success this upcoming semester! 
 



****Template for Student Placed on Progress Probation  

 
Dear Student,  
 
I am sorry to let you know you have been placed on Progress Probation at Taft College due to 
your grades. Taft College believes you can be successful and we think with some additional 
support you will be. I encourage you to work with your Counselor to discuss your best chance 
for success this upcoming semester.  
 
Also, because your Progress Probation will affect other parts of your academic life, we 
recommend you:  

• Contact the Financial Aid & Scholarship Office if you are receiving financial aid.  
• Schedule an appointment with Athletics Counselor if you are an Athlete student.  
• Contact the Admissions and Records Office if you are receiving military benefits.  
• Utilize our learning support center for free tutoring and other services. 

 
Progress Probation occurs when a student has attempted at least 12 units and has earned W, I, 
FW, and NP grades in at least 50% of all units attempted.  If you continue to earn W, I, FW, and 
NP grades in at least 50% of all units attempted in the upcoming semester, you will be placed 
on Continued Progress Probation. 
 
If you have any questions regarding Progress Probation, please do not hesitate to contact me 
directly. For additional information regarding Academic and Progress Probation/Dismissal, 
please refer to Taft College Catalog link below.  
 
https://taftcollege.smartcatalogiq.com/en/2023-2024/2023-2024-catalog-with-
addendum/academic-policies-and-procedures/standards-for-academic-and-progress-
probation-and-dismissal/ 
 
We look forward to helping you be successful in your upcoming semester.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



****Template for Student Placed on Continued Progress Probation 
 
Dear Student,  
 
I am sorry to let you know you have been placed on Continued Progress Probation at Taft 
College due to your grades. Taft College believes you can be successful and we think with some 
additional support you will be. I encourage you to work with your Counselor to discuss your 
best chance for success this upcoming semester.  
 
Also, because your Continued Progress Probation will affect other parts of your academic life, 
we recommend you:  

• Contact the Financial Aid & Scholarship Office if you are receiving financial aid.  
• Schedule an appointment with Athletics Counselor if you are an Athlete student.  
• Contact the Admissions and Records Office if you are receiving military benefits.  
• Utilize our learning support center for free tutoring and other services. 

 
Continued Progress Probation occurs when a student has attempted at least 12 units and has 
earned W, I, FW, and NP grades in at least 50% of all units attempted in two consecutive 
semesters.  If you continue to earn W, I, FW, and NP grades in at least 50% of all units 
attempted in the upcoming semester, you will be placed on Progress Dismissal. 
 
If you have any questions regarding Continued Progress Probation, please do not hesitate to 
contact me directly. For additional information regarding Academic and Progress 
Probation/Dismissal, please refer to Taft College Catalog link below.  
 
https://taftcollege.smartcatalogiq.com/en/2023-2024/2023-2024-catalog-with-
addendum/academic-policies-and-procedures/standards-for-academic-and-progress-
probation-and-dismissal/ 
 
We look forward to helping you be successful in your upcoming semester.  
  



****Template for Student Placed on Progress Dismissal 
 
Dear Student,  
 
I am sorry to let you know you have been placed on Progress Dismissal at Taft College due to 
your grades. If you are currently enrolled for next semester, you will be automatically dropped 
from your courses. Tuition already paid for future semesters will be refunded. Taft College 
believes you can be successful and we think with some time to regroup you will be. You will be 
required to petition to return to Taft College, the process is detailed below. I encourage you to 
work with your Counselor to discuss how best to use this time off. This may include attending 
some adult education courses or simply taking time to refocus. Whatever you choose to do, we 
look forward to your return.  
 
Also, because your Progress Dismissal will affect other parts of your academic life, you may 
need to:  

• Contact the Financial Aid & Scholarship Office if you are receiving financial aid.  
• Schedule an appointment with Athletics Counselor if you are an Athlete student.  
• Contact the Admissions and Records Office if you are receiving military benefits.  

 
Progress Dismissal occurs when a student has earned W, I, FW, and NP grades in at least 50% of 
all units attempted for three consecutive semesters. To be eligible to return after the upcoming 
semester, you are required to meet with a counselor to update your comprehensive educational 
plan and submit an Academic/Progress Dismissal Appeal Petition. Please call (661)763-7748 to 
schedule an appointment with a counselor. 
 
If you have experienced extenuating circumstances that impacted your recent courses and you 
are able to provide documentation supporting these circumstances, you are eligible to submit 
the petition and request to maintain enrollment for the upcoming semester. To be considered 
for reinstatement based on extenuating circumstances, you must meet with a counselor and 
submit the petition with the required documentation. The Admissions and Attendance 
Committee will review your petition at their monthly meeting; for more information regarding 
the submission deadline, please contact us at (661)763-7741.  
 
If you have any questions regarding this process, please do not hesitate to contact me directly. 
For additional information regarding Academic and Progress Probation/Dismissal, please refer 
to Taft College Catalog link below.  
 
https://taftcollege.smartcatalogiq.com/en/2023-2024/2023-2024-catalog-with-
addendum/academic-policies-and-procedures/standards-for-academic-and-progress-
probation-and-dismissal/ 
 
We look forward to hearing from you and helping you plan for your eventual return to Taft 
College. 
 
 
 
 



****Template for Student Placed on Progress Reinstatement  

 

Dear Student,  

 
Congratulations on turning it around during the recent semester! Based on your most recent 
coursework, we are allowing you to continue with Progress Reinstatement and remain in your 
upcoming courses. Students who have been reinstated following Progress Dismissal must have 
fewer than 50 percent of all units result in W, I, FW, and NP grades for the upcoming semester.  
 
We still want to make sure you are set up to be successful going forward in your courses at Taft 
College. To give you your best chance at success, we ask that during the upcoming semester 
you schedule an appointment to meet with a counselor by calling (661)763-7748 to discuss your 
academic standing and available college resources.  
 
For additional information regarding Academic and Progress Probation/Dismissal, please refer 
to the Taft College Catalog link below.  
 
https://taftcollege.smartcatalogiq.com/en/2023-2024/2023-2024-catalog-with-
addendum/academic-policies-and-procedures/standards-for-academic-and-progress-
probation-and-dismissal/ 
 
We look forward to your continued success this upcoming semester! 
 
 




