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Petition for Substitution or Equivalency

STEP1-TOP PORTION TO BE COMPLETED BY COUNSELOR (one coutse petition per form)

|| || | | Administative Savices (AS-ADNN)

Tast Name First Name ID Number Program of Study (Use comments for additional)
BSAD B85 C 3 Fall 2021 Bakersfield College
Course Grade  Units Term& Year Taken  School course was completed at
Equivalency Major Requirements Major - List
Petition Type Substitution Type Area for Substitution
Mendenall, Janis Major Requirements Major - List
Counselor Additional Substitation Type 2nd Area for Substitution
(f applicable)

Additional comments:

STEP 2 - EVALUATOR REVIEW
R:commendedD Not Recommended: [y//]

Explanation:
Student is trying to use BSAD B85 to fulfill a major requircment in the Administrative Services major. Please sce course description
from both colleges in the second page. Based on the course description I think they are similar but I think they are cquivalent.

Isaura Santiesteban 9/6/2023

Evaluator Signature Date

STEP 3 - DIVISION CHAIR REVIEW

Recommended[d  Not Recommended®]  Send to Faculty Member[dl  If yes, who:

Explanation:

i i Sep 6,2023
Division Chair Signaturc Date

STEP 4 - ACADEMIC POLICIES AND PROCEDURES COMMITTEE REVIEW (IF APPLICABLE)

Recommended: O Not Recommended: 1 Meeting Date:

Comments:

STEP 5-ADMISSIONSAND RECORDSPROCESSED

Banner Updated: O Student Notified: O Processed by: Date:

Comments:

01/10/22 TP
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BSADBS8S5 BUSINESS ENGLISH
This course offers a comprehensive leaming program to help you develop the basic skills
you need to thrive in today’s digital classroom and workplace. This course is the study of
and 1 needed to communicate effectively in
today’s business environment. Topics include grammar usage, punctuation, capitalization,
number styles, vocabulary, and spelling. Open entry/open exit course with individualized
instruction in a supervised lab. Transferable: Not transferable. Repeatability: Non-
Repeatable Credit. General Education: Not approved for General Education. Student
Learning Outcomes: 1. Upon successful completion of the course, the student will be able
to choose parts of speech and interpret how they function in sentences, including using

nouns, pronouns, verbs, tives, adverbs, tions, pi and i
correctly in oral and written communication. 2. Upon successful completion of the course,
the student will be able to complete avoiding comma

splices, and run-ons and develop proficiency in punctuation, capitalization, and number
style skills. 3. Upon successful completion of the course, the student will be able to
demonstrate improved vocabulary, spelling, and editing skills and create professional
business messages that demonstrate correct formats and ideas expressed in clear,
concise, and correct English. UNITS AND HOURS: Minimum Credit Units: 3.0. Maximum
Credit Units: 3.0. Total Course In-Class (Contact) Hours: 162.0. WEEKLY SPECIALTY
HOURS: Activity Name: Open Entry/Open Exit. Type: Lab. In Class: 9.0. Out of Class: 0.0.

Units: 30
Lecture hours: 0.0

Lab hours: 00

Prerequisite: None

Department: BUSINESS ADMINISTRATION &
Source catalog: Bakersfield College 2020-2021
Course history: View Detail &

This course applies the principles of ethical and
effective communication to the creation of letters,
memos, emails, and written and oral reports for a
variety of business situations. The course emphasizes
planning, organizing, composing, and re g business
documents using word processing software for written
documents and presentation-graphics software to
create and deliver professional-level oral reports. This
course is designed for students who already have
college-level writing skills. C-ID: BUS 115. Transfer
Credit: CSU.

Credits
3.00 Credits(s)
Prerequisite

Prerequisite: Successful Completion of English 1500 with a
grade of 'C' or better; 48 hours lecture

Distribution
Business, Arts, & Humanities

Catalog page for this course

BC course description from TES

‘Taft College course description from catalog
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Course Level: Undergraduate

Current Program
Major : Business Administration 2.0

|

Secondary
SUBJ No. COURSE TITLE CRED GRD PTS R
TRANSFER CREDIT ACCEPTED BY THE INSTITUTION:

Spring 2014 Bakersfield College

Musc BSA Class Piano 1.00 T8

MuUsC B6A Class Voice 1.00 T8

Ehrs: 2.00 GPA-Hrs: 2.00 QPts: 6.00 GPA:  3.00

Fall 2020 Bakersfield College

BSAD B66A Computer Keyboarding I 1.00 TA

comM BL Public Speaking 3.00 T8

Fhrs: 4.00 GPA-Hrs: 4.00 QPts:  13.00 GPA:  3.25

Spring 2021 Bakersfield College

BSAD B20 Introduction to Business 3.00 ™
BSAD B64 Ten Key Proficiency 0.50 ™8
BSAD B66B Beginning Keyboarding IT 1.00 ™
BSAD B68 Filing 150 Ta
coMe BS Intro to Microsoft Office 3.00 ™
Ehrs:  9.00 GPA-Hrs:  9.00 QPts:  28.50 GPA:  3.17
Summer 2021 Bakersfield College

craM BL Intro to Criminal Justice 3.00 TC
stov B2 Lifelong Learning/Career Plan 2.0 TA
Ehrs:  5.00 GPA-Hrs:  5.00 QPts:  14.00 GPA:  2.80
Fall 2021 Bakersfield College

BSAD B85 Business English 3.00 10
TECM B52 Mathematics for Career Educ 3.0 TC

Akkkkkk Ak kkkk kA Ak Rk h CONTINUED ON NEXT COLUMN * b ddhhhhkhdhhhhkhn

Date Issue

06-SER-2023

UNOFFICIAL Page: 1
suBs No. CouRsE TITLE CRED GO PTS R
Transfer Information contimued

Ehrs:  6.00 GPA-Ers:  6.00 QPts:  12.00 GPA:  2.00
spring 2022 Bakersfield College

BIoL BIL Concepts of Biology 4.00 c
BSAD BS Human Relations & People Skill 3.00 TA
BSAD B88 Office Procedures 3.00 TC
HIST B17A History of the United States  3.00 TD
Ehrs: 13.00 GPA-Ers: 13.00 QPts:  20.00 GPA:  2.23
Summer 2022 Bakersfield College

BSaD B53A Introduction to Accounting 1  3.00 TB
ENGL BIAL Expository Comp w/ Suppl Instr 3.50 TA
Ehrs:  6.50 GPA-Ers:  6.50 QPts:  23.00 GPA:  3.54
Fall 2022 Bakersfield College

BIOL B65 Prin/organizational Commmnicat 4.00 TC
BSAD BSWE  Occupational Work Exp Educ 4.00 Tc
BSAD B66C Beginning Keyboarding part 3  1.00 Ta
BSAD B69 Machine Transcription 1.50 ¢
HIST BL7B History of U. S. Since 1870 3.0 TA
Ehrs: 13.50 GPA-Ers: 13.50 QPts:  35.00 GPA:  2.59
spring 2023 Bakersfield College

ARt B1 Art Appreciation 3.00 Ta
BSAD B18 Business Law 3.00 TC
BSAD B67A Document Processing, Part 1 1.00 TA
BSAD B6TB Document Processing, Part 2 1.00 Ta
EcoN BL Principles of Economics-Micro  3.00 TC
GEOG BL Physical Elements of Geography 3.00 TB
Ehrs: 14.00 GPA-Hrs: 14.00 QPts:  41.00 GPA:  2.93
Summer 2023 Bakersfield College

asL Bl American Sign Language 1 4.00 8
HIST B30A EBarly Chicano History 3.00 Ta

A4k Ak kk kA AR Rk kXA A AR* CONTINUED ON PAGE 2
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SSN _ STUDENT ID - Date of Birth: -

Level:

SUBJ NO. COURSE TITLE CRED GRD PTS R

Transfer Information continued:

PHIL B7 Introduction to Logic 3.00 TB
Ehrs: 10.00 GPA-Hrs: 10.00 QPts: 33.00 GPA: 3.30

Fall 2023 Military Credit

HLED 1510 Principles of Healthful Living 3.00 TP

MILT 0001 Basic Training 4.00 TP

MILT 0002 Years of Service 4.00 TP
Ehrs: 11.00 GPA-Hrs: 0.00 QPts: 0.00 GPA: 0.00

INSTITUTION CREDIT:

Fall 2023

IN PROGRESS WORK

BSAD 2220 Intro to Financial Accounting 4.00 IN PROGRESS

BUSN 2003 College Keyboarding & Doc Proc 1.00 IN PROGRESS

ECON 2210 Principles of Economics-Macro 3.00 IN PROGRESS

ENGL 1600 Crit Think, Lit, & Composition 4.00 IN PROGRESS

STAT 1510 Elementary Statistics 5.00 IN PROGRESS
In Progress Credits 17.00

Kk kkkk Ak Ak kkkkkkkkk k% TRANSCRIPT TOTALS *kkkkkkkkkk ko kkk ko ok

Earned Hrs GPA Hrs Points GPA

TOTAL INSTITUTION 0.00 0.00 0.00 0.00

TOTAL TRANSFER 94.00 83.00 234.50 2.83

OVERALL 94.00 83.00 234.50 2.83

dkkkkkkkkkkkkkkdkkkkk 4% END OF TRANSCRIDT *kkkkkkhkdkkkddkk ks kkk

Date Issued: 06-SEP-2023

UNOFFICIAL

Page:

2
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Petition for Substitution or Equivalency

STEP1-TOP PORTION TO BE COMPLETED BY COUNSELOR (one coutse petition per form)

TLast Name First Name. 1D Number Program of Study (Use comments for additional)
ENG 101 1B 3 SP23 Arizona State University

Course Grade Units Term & Year Taken School course was completed at

Substitution Major Requirements CSA2 - Written Communication
Petition Type Substitution Type Area for Substitution

Rangel-Escobedo, Juana CSUGE Choose One
Counselor Additional Substitution Type 2nd Area for Substitution
(if applicable)

Additional comments:

https://catalog.asu.edu/ug_gsr
https://catalog.apps.asu.edu/catalog/courses/courselist?subiect=ENG&catalogNbr=101¢

STEP 2 - EVALUATOR REVIEW

R:commended:E Not Recommended]

Explanation:
Student is trying to use course ENG 101_from Arizona State University o full the local English Competency requirement and arca
A2 in the CSU pattern for transfer, Please sce the attached course description and course syllabus.

Isaura Santiesteban 8/29/2023

Evaluator Signature Date

STEP 3 - DIVISION CHAIR REVIEW

Recommended: Not R:comm:ndedA Send to Faculty Member: If yes, who:

Explanation:

There does not appearto be a library research component to the ASU class, o t s not equivalent to our Engl 1500, reviewed some syllabi online as wel, and there does not appearto be any research required,

B
e D Sep 1,2023
Division Chair Signaturc Date

STEP 4 - ACADEMIC POLICIES AND PROCEDURES COMMITTEE REVIEW (IF APPLICABLE)

Recommended: O Not Recommended: 1 Meeting Date:

Comments:

STEP 5-ADMISSIONSAND RECORDSPROCESSED

Banner Updated: 00 Student Notified: O Processed by: Date:

Comments:

01/10/22 TP
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Five core areas (General Studies)
L: Literacy and Critical Inquiry (three credit hours)

Literacy is competence in written and oral discourse. Critical inquiry is the gathering, interpretation
and evaluation of evidence. The literacy and critical inquiry requirement helps students sustain and
extend their ability to reason critically and communicate clearly through language.

Students must complete three credit hours from courses designated as L. Students must have
completed ENG104, ENG 105 or ENG 107 to take an L course.

The three credit hours required to meet the General Studies L requirement are in addition to the
upper-division L university graduation requirement. Students should review the university
baccalaureate graduation requirements requirements for more information.

ENG 101

ENG English

courss  Tits units es

[Discovers,organizes and Gevelops Kieas I flaion o e wier's purpose, subject and auclence.
‘Empnasizes modes of wrifen discourse and elective use of Melorcalprincipies.
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English 101 : Frst-Year Composition
Class Session: #70553,
Instructor: May Kyu
Email: mikyu@asu.cdu
Zoom address: hitps://asu zoom s 6797373455
Office Location: Ross-Blakley Hall - 101BA
Office Hours: Wednesdays & Fridays - 3:00-4:00pm

Course Description
“This course ams toincrease students” abilty to develop ideas, o express ideas effectively, and o engage
different literacis. It givesspecial attention to expository and persuasive writng. Criticl reading of
anticls, specches, and other non-literary texts helps students to understand the thetoical procss, to
analyze audience and is cultural contexts, and to foresce the audience's esponse. During the 15-week
Semester students will complet three formal writte projects. Combined, the final drafs of these thrce
projects should esult i approximatly 5,000 words (his is equivalent to about 20 pages sing standard
academic forma). Additonally, a final reflction s required.

Overview

“This course will help students develop their expository and persuasive writing through critcal thinking,
reading, and writing. Using rhetorical concepts and composing processes, students will leam how to be an
effective writer by defining the argumentative reasons to address a socal issue or cultural phenomenon.
‘They will aso learn to explain how their understanding of history, culture, and language influence their
judgments, as well as negotiating different perspectives to address the social issues or relevant cultural
‘phenomenon. In addition, learners will draw on thetorical concepts and appeal to audience expectations.
using culturally-relevant languages, discourses,styles, and convention to improve their arguments.

‘Throughout the writing process, students will learn to demonstrate resilience by implementing the
fundamental components of writing practices such as invention, drafting, collaboration, revision, and
reflection.

Course Outcomes
1. Critical Thinking, Reading, and Composing
‘o Define an argumentative purpose that addresses  pressing social issue or relevant cultural
phenomenon.
© Leam how judgmens are made by attending to the sociocultural historics and politics of language
o Adopt an open stance toward competing perspectives when addressing a pressing social issue or
relevant cultural phenomenon.

o Negotiate competing perspectives when addrassing a pressing social issue or relevant cultural
phenomenon.

Tor17
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® Implement culturally-specific discourses, argumentative tactics, and languages (including one's
fist language and any additional languages) when negotiating a pressing social issue or relevant
cultural phenomenon.

o Imagine cquitable outcomes that address a pressing social issue or relevant cultural phenomenon.

1. Rhetorical Knowledges
® Leam, implement, and critically evaluate rhetorical concepts i the Wester canon.
‘® Identify shetorical situtions that frame a pressing social issue or relevant cultural phenomenon.
» Appeal o audicnce expectations using culturally-relevant languages (including onc's first
language and any additional languages), discourses, forms, conventions, and styles.
® Uilize writing technologies that are best suited for negoiating audience expectations and
shetorical situations.

L. Composing Processes
o Implement the fundamental components of embodied writing practices such as invention,
drafting, collaboration, revision, and reflection.
© Reflect on the material effects of writing practices s they unfold in time and space.
o Exhibit flexible organizational tactics when defining, analyzing, and addressing a pressing social
issue or relevant cultural phenomenon.
o Demonstrate resilience during the drafting, revision, and reflection process.

Required Textbooks

Joining the Conversation by Michacl Palmaquist (ASU Custom Edition)
Thinking 101 by Woo-Kyoung Ahn

Inclusive Access

‘The required materials for this course will be integrated into Canvas and made available to you ata
special discounted price. You have the option to opt out of this program by clicking this

link: htps2/includedep. follett com/1234 but please be adviscd that Achicve access is required to take
this course, and if you do opt out you will need to purchase clsewhere at current market rates, which
‘will be more expensive. The charge for the materials will appear on your student account under the
item type Digital Integrated Course Ml after drop/add.
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Current Name:
--No Address--
Issued To: AP&P

Course Level: Undergraduate

Current Program
Major : Early Care Educ for Transfer

SUBJ NO. COURSE TITLE CRED GRD PTS R

TRANSFER CREDIT ACCEPTED BY THE INSTITUTION:

Fall 2022 Arizona State University-Main

ASU 101-U The ASU Experience 1.00 TB
ASU 120 Emerging Leaders I 3.00 TB
ASU 230 Life by Design 3.00 TC
Ehrs: 7.00 GPA-Hrs: 7.00 QPts: 18.00 GPA:  2.57
Spring 2023 Arizona State University-Main

ENG 101 First Year Composition 3.00 TB
TEL 212 Understand/Culturally Diverse 3.00 TA
TEL 215 Intro to Child&Adolescent Dev  3.00 TB+
Ehrs:  9.00 GPA-Hrs: 9.00 QPts: 30.90 GPA:  3.43

INSTITUTION CREDIT:

Fall 2023

IN PROGRESS WORK

ART 1500 Art Appreciation 3.00 IN PROGRESS

coMM 1511 Public Speaking 3.00 IN PROGRESS

ETHN 1510 Introduction to Ethnic Studies 3.00 IN PROGRESS

HIST 2231 History of the U.S. to 1877 3.00 IN PROGRESS

MATH 1510 College Algebra for Lib Arts 4.00 IN PROGRESS

In Progress Credits 16.00

Kk kk kA kkkkkkkk kA k4 TRANSCRIPT TOTALS %4k kkdk dk ok kb kkkk ok kk
Earned Hrs GPA Hrs Points GPA

TOTAL INSTITUTION 0.00 0.00 0.00 0.00

TOTAL TRANSFER 16.00 16.00 48.90 3.06

OVERALL 16.00 16.00 48.90 3.06

dkkkkkkkkkkkkkkdkkkkk 4% END OF TRANSCRIDT *kkkkkkhdhkkddkhkkkdkkkk

STUDENT ID_ Date of Birth: -

Date Issued: 06-SEP-2023

UNOFFICIAL

Page:

1
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Petition for Substitution or Equivalency

STEP1-TOP PORTION TO BE COMPLETED BY COUNSELOR (one course petition per form)

Last Name First Name. 1D Number Progrmm of Study (Use comments for additional)
GLE 101 TAL 3 FA17 Franklin Pierce
Course Grade Units Term & Year Taken School course was completed at
Substitution Major Requirements €SC2 - Humanities
Petition Type Substitution Type Area for Substitution
Rangel-Escobedo, Juana Major Requirements Choose One
Counsclor Additional Substitution Type 20d Area for Substitution
(if applicable)
Additional comments: See attached course description: Student indicated that this seminar class had a music &
emphasis

STEP 2- EVALUATOR REVIEW

Recommended: Not R:comm:ndedzz

Explanation:
Student previously petitioned GLE 101 from Franklin Picrce to be used in C1/C2 arca in the CSU Gen Ed pattern, Prior petiion was
denicd. Student submitted syllabus from course, Please see the new information on pages 3-9.

Isaura Santiesteban 9/6/2023

Evaluator Signature Date

STEP 3 - DIVISION CHAIR REVIEW

Recommended Not RecommendedB  Send to Faculty Member:Id  Ifyes, who:
Explanation:

i i Sep7,2023

Division Chair Signature Date

STEP 4 - ACADEMIC POLICIES AND PROCEDURES COMMITTEE REVIEW (IF APPLICABLE)

Recommended: O Not Recommended: [0 Meeting Date:

Comments:

STEP 5- ADMISSIONSAND RECORDSPROCESSED

Banner Updated: 0 Student Notified: O Processed by: Date:

Comments:

01/10/22 TP
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THE COLLEGE AT RINDGE

foundational courses required in the first year.

«  Within a Knowledge & Understanding area students are required to select courses with
different prefixes. Students may meet their Natural Science K & U with the same prefix.

« A maximum of three courses may count towards both the student’s General and Liberal
Education and their first major requirements.

Course Selection to Meet General Education Requirements

General Education requirements can be met through an array of courses, significantly
individualizing the General Education experience. Yet along with this flexibility a degree of
complexity is introduced into the process of course selection, suggesting that the task be approached
with care. New students will be oriented to this task in the advising component of the First Year
Inquiry Seminar. In addition, online resources, including specific tools for correlating course
choices with LO requirements, will be made available to students and faculty advisors alike on
a continuing basis.

General Education Courses

The following is a list of courses approved to meet general education requirements. Those
with a GLE prefix have the complete course description included below. Those with a departmental
prefixare noted hereas quick reference. Their course descriptions can be found within the program/
department listing.

GLE101 First Year Inquiry (FYI) Seminar 3 credits
First Year Inquiry is a required course for all first-year students at Franklin Pierce University.
Students select one of approximately twenty academically-engaging, inquiry-based topics based
on their interests. Each section, regardless of theme, works on improving students’ academic
skills, and addresses three goals of a Franklin Pierce Education—information literacy, inquiry
and analysis, and career exploration. Readings, writing assignments, and activities are used to
stimulate thinking about inquiry and decisions about students’ possible career opportunities.
Students may not withdraw from the course; they may repeat it in the spring of the freshmen
year. Students must pass this course to demonstrate proficiency in the skills coded for this
course. Students who do not pass the course a second time may take GLE103 as a substitute for
GLE101. Addresses GLE Learning Outcomes Career Exploration (CX), Inquiry & Analysis (IA), and
Information Literacy (IL).

GLE110 First Year Composition (FYC) I (GLE 110 replaces IC105) 3 credits
First-Year Composition I is the firstin aseries of two courses for those who must excel in reading and
writing at the college-level. The central question is, “How well does the writing respond to the needs
of audience(s)?” Students will learn to attend to the context and purpose for the writing and select
credible, relevant sources to develop ideas as well as refine the ability to analyze and comprehend
texts. Addresses GLE Learning Outcomes Critical Reading (CR) and Written Communication (WC).

GLEI120 First Year Composition (FYC) II (GLE 120 replaces IC106) 3 credits
First-Year Composition II is the second in a series of two courses for those who must excel in
presenting error-free writing at the college-level. Building on the central question for FYCI, “How
well does the writing respond to the needs of audience(s)?” students will further develop their
ability to attend to the context and purpose for the writing and select credible, relevant sources
and evidence. Students will also learn disciplinary conventions and refine proofreading skills. In
addition, students will master the basics of presentations: the central message and organization
and use of supporting materials. Addresses GLE Learning Outcomes Written Communication (WC)
and Oral Communication (OC). Prerequisite: C or better in GLE110.

137
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First Year Inquiry (FYD) — Fall 2017
The Beatles: Voice of a Generation

GLE 101-13
Course Instructor: Paul O. Jenkins Voicemail: 603-899-4142
Office: Library 107 Email: jenkinsp@franklinpierce.edu
Office Hours: By appointment only Cell: 513-746-5286 (text messages only)

Peer Leaders: Roseline Martin, Matthew Bedard

GLE101 COURSE DESCRIPTION
First Year Inquiry is a required course for all first-year students at Franklin Pierce University.

The Beatles: Voice of a Generation examines how the group influenced not only popular music
in the 1960s, but also art, film, fashion, and spirituality in the decade. Often cited as the most
influential popular music group ever, the Beatles influence is still prominent today, more than
fifty years after their formation.

COURSE LEARNING OUTCOMES
During this course, students will improve skills associated with Inquiry and Analysis, Career
Exploration, and Information Literacy (three outcomes goals of FPU’s general education
program). Specifically, the participant will learn:
1. Inquiry and Analysis Inquiry is a systematic process of exploring issues, objects or
works through the collection and analysis of evidence that results in informed
conclusions or judgments. Analysis is the process of breaking complex topics or issues
into parts to gain a better understanding of them.
II. Information Literacy is the ability to know how to identify, locate, and evaluate
information. Information literacy includes effectively and responsibly using and sharing
that information for the problem at hand.

III. Career Exploration is the ability and willingness to identify, set, and pursue
personal, academic, and career goals. Career Exploration includes self- reflection and
research of career, experiential, and educational avenues and opportunities.

TEXTBOOKS AND REQUIRED READINGS
The Mammoth Book of the Beatles, edited by Sean Egan. ISBN 978-0762436279, is available in
the bookstore.

A number of books about the Beatles, as well as all of their recordings on CD, will be available
on reserve in the library.

Some readings will be accessible via Canvas. Note: you are responsible for printing out such
readings in time for class, or having them accessible on a laptop.

The instructor will provide each student with a booklet containing selected Beatles lyrics. Please
bring this with you to every class meeting.
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Finally, T own a great many books on the Beatles (that are not in the library or on reserve) that I
am willing to loan you to help with your projects and papers.

CANVAS

Canvas is the learning management system (LMS) used at Franklin Pierce. I will use Canvas to:
a.) post your grades; b.) post assignments; c.) communicate with you via the announcement
feature.

You should use Canvas to submit your assignments electronically (as Word documents).
Instructions on how to submit your assignments are available here
https://franklinpierce.instructure.com/courses/91 as part of the IT’s department tutorial on how to
use Canvas.

GRADING SCALE
A 90-100

B 80-89

C 70-79

D 60-69

F 0-59

ENROLLMENT IN THE COURSE

All students must enroll in FYT during the first year (unless transferring 26 or more credits to
FPU.) FYT is a graduation requirement at FPU. Students may not withdraw from the course; they
may repeat it in the spring of the freshman year.

WHAT YOU CAN EXPECT ABOUT THE WORKLOAD OF THIS COURSE
Though there are different themes for GLE101 sections, all sections are required to assign:

s  Reading: Between 300 and 600 pages of reading are required for this course.

s Writing: Between 12 and 25 pages of formal (typed, out of class) writing is required for
this course. Again, there is a wide range depending on the difficulty of the writing task(s).
Instructors may require students to produce informal or in-class writing assignments.

o Assessment: All sections of FYI require an Academic and Personal Plan and a Research
Inquiry Project. Other assessments vary by section.

o Campus/Community Events: Students will be required to attend specific campus events
for this class, including Majors Day and the FYT Showcase. Dates for these events appear
on the syllabus.

WHAT YOU CAN EXPECT FROM YOUR INSTRUCTOR

This course is unique because the instructor is also your advisor. You can expect your instructor:
s To introduce you to academic life at Franklin Pierce
s To guide you through the process of academic inquiry
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s To help you through the course registration process
s To encourage you to consider academic and career plans
WHAT YOU CAN EXPECT FROM YOUR PEER LEADER
This class is also unique because a returning student has been assigned to your section. You can
expect your peer leader:
s To lead you through a number of social activities
s To work collaboratively with the instructor
s To provide you with important student life information
e To assist you with academic advising
CLASSROOM POLICIES

Attendance: One of the most important things you can do to succeed in this course is to
attend every class session. You are allowed two unexcused absences in this course. These
include the following: participation in NCAA athletic events, illness (accompanied by a doctor’s
note), or other absences approved by the Assistant Dean.

o Tardiness: as a courtesy to the instructor and your fellow students, please come to class
on time.

s  You are not permitted to use cell phones or laptops in class unless otherwise directed by
the instructor. I will pay attention to you if you pay attention to me.

e Late Assignments: One of the most important skills you’ll learn in college is to meet
deadlines. I expect you to turn in (either in person or electronically) your assignments on
time. Ionly accept late assignments under special circumstances (serious illness, etc.)

COURSE REQUIREMENTS/ASSIGNMENTS

Participation (15% of total grade). I expect you to participate in class discussions, either
voluntarily, or when called on. Instead of graded written quizzes, I will give oral quizzes based
on your readings throughout the semester. Your willingness and ability to answer these quiz
questions will be part of your participation grade. If you hand in notes you’ve taken on the

assigned readings, you will receive full credit for that quiz.

Attendance (10% of total grade). See policies above. Unexcused absences will affect your
grade. Each unexcused absence will result in the loss of one point to your possible attendance
grade of 10. That is, if you have three unexcused absences, your attendance grade will be 7/10.

Academic and Personal Plan (APP): 20% of final grade. Three short (300-400 word) papers
that will explore the following topics: 1.) About Me. What are your biggest strengths and how
can you apply them to a career? 2.) What skills and credentials will you need to acquire to
achieve your career goals? 3.) Looking back on my career. Reflect on your successful career and
describe why your work was satisfying.

Research Inquiry Project (20% of final grade). You are free to choose your own topic, but
make sure I approve it before you start work on it. If you are unsure of a good topic, please see
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me.

The purpose of this assignment is to assess your competencies in inquiry and analysis, as well as
information literacy. Preliminary assignments (library session, inquiry question, resource list)
will be stepping stones for the final product. The final product should be between 1,000-1,200
words in length. In it you will list at least six sources (books, articles, web sites, or DVDs) and
discuss a.) what databases/resources/tools you used to find these sources, and b.) the main points
each source makes, and c.) why it is important to your topic.

Your Research Inquiry Project will form the basis of your Poster Presentation, a short (maximum
of five minutes) talk you will present near the end of the semester. Instead of creating an actual
poster, you will create a one-slide Power Point presentation that captures the main ideas of your
Research Inquiry Project and serves as an outline for your talk.

Song analysis (15% of final grade). Choose any one Beatles song and write a 900-1,000 word
essay that includes the following components: the nature of the song’s musical accompaniment,
the meaning of its lyrics, and why you feel it is a significant/important/good song.

Beatles/My Favorite Artist Comparison (10% of final grade.) In this short (600-900 word)
essay, compare the work of the Beatles to that of your favorite musical artist or group. How are
they similar? How are they different? Why were both representative of their times? Cite
specific songs from both the Beatles and your favorite artist to make your points.

Campus engagement reflections (10% of final grade). Over the course of the semester,
students must attend three campus events beyond those required of this course (career services
day, Majors Day, library information day). This could include concerts, performances, lectures,
information sessions, film screenings, special focus groups, research presentations, or any other
event sponsored by the university. Students will reflect on these experiences in one 600-900
word paper that you will submit to Canvas. Along with your paper, please include proof of
attendance (a photo from the event, a ticket stub, a program, etc.). The paper should describe one
event (or all the events) you attended, and outline what was valuable about the experience, what
you learned, and what you enjoyed or disliked about the experience.

LEARNING DIFFERENCES AND ACCOMODATIONS

If you are a student with a disability: The Coordinator of Student Accessibility Services in the
Center for Academic Excellence, Jeff Ogden, is available to discuss eligibility requirements and
appropriate academic accommodations that you may require as a student with a disability.
Requests for academic accommodations should be made early in the semester, but can be made at
any time. You are responsible for contacting the Coordinator by stopping by the CAE, calling
603-899-4126, or emailing ogdenj@franklinpierce.edu.

PLAGIARISM

Plagiarism is the act of stealing or passing as one’s own the ideas or words of another. Diana
Hacker identifies three specific acts that constitute plagiarism: “(1) failing to cite quotations and
borrowed ideas, (2) failing to enclose borrowed language in quotation marks and(3) failing to put
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summaries and paraphrases in your own words” (359 and 418). Specifically, this includes:
copying the words of another student from examinations, themes, term papers, or theses; copying
the printed words or ideas of a writer without giving credit to the author; using, borrowing,
stealing, presenting or downloading another student’s ideas or writing and submitting such
material as one’s own work; or resubmitting work in whole or in part that has previously been
submitted in another course, without permission of the current instructor.

Since plagiarism and other forms of cheating strike at the very heart of the academic enterprise,
they are taken quite seriously at Franklin Pierce University. The minimum penalty for a first
offense for all forms of cheating, including plagiarism, should be subject to instructor’s
discretion, with mandatory placement of a documented record on file in the office of the Dean of
the College. For a second offense of cheating, including plagiarism, the student will receive a
one-semester, non-deferrable suspension from the College at Rindge. For a third offense of
cheating, including plagiarism, the student will be dismissed from Franklin Pierce University. In
any case discussed above, the ultimate discretion lies with the Dean of the College.

SCHEDULE

All Schedules should include these common Sessions:

CIRP survey administration — 9/8 in class

Library session — completed by the end of week 6

Career Services presentation — group presentations are scheduled to take place in Spagnuolo Hall
on 10/30 or 11/3 or 11/8

Majors Day — 10/25

FYI Showcase — 12/8

Other dates to keep in mind:

FYI Showcase posters due to Jess by the end of the day on 11/20
Add/Drop — 8/21-9/4

First year student registration begins - 11/13

Date Assignment Due Dates Events
Orientation Advising Day
(Aug. 28%)
Week 1 (8/30, 9/1) s Drop/add ends 9/4
Week 2 (9/4, 9/6, 9/8) e Quiz19/6
Week 3 (9/11, 9/13, 9/15) ® Quiz 2 9/11
® Quiz 3 9/13
® Quiz 4 9/15
o About Me (Part 1 of
Academic and Personal
Plan) due on 9/15
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Week 4 (9/18, 9/20, 9/22) ® Quiz 5 9/18

Week 5 (9/25, 9/27, 9/29) Quiz 6 9/29

Week 6 (10/2, 10/4, 10/6) ® Quiz 7 10/6 » Library session should be
completed by the end of
this week

Week 7 (10/11, 10/13) . o Fall break 10/9 and 10/10

Week 8 (10/16, 10/18, 10/20) Quiz 8 10/18 » Potential Career Services

Song analysis assignment
due 10/20.

presentation 10/18

Week 9 (10/23, 10/25, 10/27)

Week 10 (10730, 11/1, 11/3)

« Quiz 9 10/30
« Quiz1011/3

» Potential Career Services
presentation 11/3

» Registration presentation
with Peer Leaders

Week 11 (11/6, 11/8, 11/10)

o Education Plan (Part 2 of
Academic and Personal
Plan) due 11/10

* Research Inquiry
Project due 11/10

» Potential Career Services
presentation 11/8

Week 12 (11/13, 11/15,
11/17)

® Part 3 of Research
Assignment: Poster and
Presentation of Results
M,W,F)

o First-year student
registration happens this
week (might be subject to
change — pay attention to
Registrar announcements)

Week 13 (11/20)

o Beatles and My Favorite
Artist essay due 11/20

o FYI Showcase nominees
to Jess by 11/20

o Thanksgiving Break
11/21-11/26

Week 14 (11/27, 11/29, 12/1)

Quiz 11 11/27

Looking back on your
career (Part 3 of Academic
and Personal Plan) due
11/29

Campus engagement
reflection due 12/1
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Week 15 (12/4, 12/6, 12/8)

» FYI Showcase - 12/8

Final Exams week (12/11-
12/14)
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TRANSFER CREDIT ACCEPTED BY THE INSTITUTION:

Fall 2018 Cuesta College

CHEM 210FL Intro Chem with Fal 4.00 TC
comM 210 Small Group Communication 3.00 TA
ENGL 201C English Comp: Critical Thinkin 4.00 TB
Ehrs: 11.00 GPA-Hrs: 11.00 QPts: 32,00 GPA:  2.91
Spring 2019 Cuesta College

HIST 207A History of the United States 3.00 TC
MATH 230 College Math for Humanities 3.00 TB
MUS 236 Music Apprec: World Music 3.00 TB
NRAD 222 Medical Terminology 3.00 TA-
Ehrs: 12.00 GPA-Hrs: 12.00 QPts: 35.10 GPA:  2.93
Fall 2017 Franklin Pierce College

GL 115 Global Change: The Oceans 4.00 TB+
GLE 101 FYI Values and Meaning 3.00 TA-
GLE 110 First Year Composition I 3.00 TB-
MN 201 Principles of Management 3.00 TA
SR 100 Foundations of Sports & Recrea 3.00 TA
Ehrs: 16.00 GPA-Hrs: 16.00 QPts: 56.40 GPA:  3.53
Spring 2018 Franklin Pierce College

BI 121 Introduction to Health Science 3.00 TA
BI 235 Human Health and Nutrition 3.00 TB-
GLE 120 First Year Composition II 3.00 TA-
ps 101 Introduction to Psychology 3.00 TB-
Ehrs: 12.00 GPA-Hrs: 12.00 QPts: 39.30 GPA:  3.28
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Spring 2020
ECEF 1590 Health, Safety & Nutrition 3.00 A 12,00
Ehrs: 3.00 GPA-Hrs: 3.00 QPts: 12.00 GPA:  4.00
Academic Good Standing
Summer 2020
ECEF 1500 Intro. to ECE:Princip. & Pract 3.00 A 12.00
ECEF 1601 Divers. in Early Care, Ed., Fa 3.00 A 12,00
POSC 1501 Government 3.00 A 12,00
PSYC 2003 Child Growth and Development 3.00 A 12,00
Ehrs: 12.00 GPA-Hrs: 12.00 QPts: 48.00 GPA:  4.00
Academic Good Standing
Fall 2020
ECEF 1501 Early Care, Ed. & Fam. Stud.Cu 3.00 F 0.00 E
ECEF 1531 The Child in Family/Comm Relat 3.00 A 12,00
Ehrs: 3.00 GPA-Hrs: 3.00 QPts: 12.00 GPA:  4.00
Academic Good Standing
Spring 2021
ECEF 1501 Early Care, Ed. & Fam. Stud.Cu 3.00 & 12,00 1
ECEF 1571 Child Study & Assessment 3.00 A 12,00
Ehrs: 6.00 GPA-Hrs: 6.00 QPts: 24.00 GPA:  4.00
Academic Good Standing
Spring 2022
ECEF 1521 Practicum Field Experience 3.00 A 12,00
Ehrs: 3.00 GPA-Hrs: 3.00 QPts: 12.00 GPA:  4.00

Academic Good
Last Standing:

Standing
Academic Good Standing

Fall 2023

IN PROGRESS WORK

BIOL 1500 Fundamentals of Biology
STAT 1510 Elementary Statistics

In Progress Credits 8.00
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TAFT COLLEGE ACADEMIC POLCIES AND PROCEDURES COMMITTEE AGENDA
Wednesday, September 13, 2023
12:10 PM -1:00 PM
S-11 Conference Room

CALL TO ORDER
PUBLIC COMMENTARY

ACTION ITEMS
1. Approval of the August 14, 2023 Minutes ACTION

REPORTS
2. NONE

OLD BUSINESS
3. NONE

NEW BUSINESS
4. Nomination for Committee Chair ACTION

5. Request for approval for the Annual Review of the Committee’s Charter. ACTION
Action Requested: Review and approval to move forward to Academic Senate

6. Review of Petition for Substitution: Student #1 is requesting to substitute BSAD B85 from
Bakersfield College in the major requirements for Administrative Services. ACTION

7. Review of Petition for Substitution: Student #2 is requesting to substitute ENG 101 from
Arizona State University for Area A2 (Written Communication) of the CSU General Breadth.
ACTION

8. Review of Petition for Substitution: Student #3 is requesting to substitute GLE 101 from
Franklin Pierce for Area C1 (Arts) and Area C2 (Humanities) of the CSU General Breadth.
ACTION

DISCUSSION ITEMS
9. NONE

NEXT MEETING
October 11" at 12:10-1pm in S-11

ADJOURNMENT
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TAFT COLLEGE ACADEMIC POLICIES AND PROCEDURES COMMITTEE MINUTES
Monday, August 14, 2023
3:10 PM -4:00 PM
Classroom T-15

Present: Wendy Berry, Joe’ll Chaidez, Christopher Chung-Wee, Candace Duron, Vicki Jacobi, Tiffany
Payne, Mallori Rossi, Isaura Santiesteban

Absent: Damon Bell, Leslie Minor

Recorders: Lisa Brettschneider, Lindsay Peevy

CALLTO ORDER
1. The meeting was called to order at 3:17pm by Candace Duron.
PUBLIC COMMENTARY
2. NONE
ACTION ITEMS
3. The minutes from the May 9, 2023, meeting were presented for approval. No changes
were made, minutes were adopted. ACTION
REPORTS
4. NONE

OLD BUSINESS
5. NONE

NEW BUSINESS
6. Request for approval for the Annual Review of the Committee’s Charter has been

postponed until the September 13" meeting. POSTPONED

7. Review of Petition for Substitution: Student #1 is requesting to substitute ENG 110 from the
University of Phoenix for Area A2 (Written Communication) of the CSU General Breadth.
Motion to deny due to insufficient information with the recommendation that Student #1
provide additional information on the writing component of the course, provide a syllabus,
and resubmit by Vicki Jacobi, seconded by Joe’ll Chaidez. Motion carried unanimously.

ACTION

8. Review of Petition for Substitution: Student #2 is requesting to substitute COMM 1162 from
the University of Lethbridge College Alberta Canada for Area A (Oral Communication) of the
CSU General Breadth. Motion to approve by Vicki Jacobi, seconded by Christopher
Chung-Wee. Motion carried unanimously. ACTION
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9.

10.

11.

Review of Petition for Substitution: Student #3 is requesting to substitute GLE 101 101 from
Franklin Pierce University for Area C2 (Humanities) of the CSU General Breadth. Motion to
deny by Wendy Berry, seconded by Mallori Rossi. Motion carried unanimously.

ACTION

Review of Petition for Substitution: Student #4 is requesting to substitute Bl 235 from
Franklin Pierce University for Area B2 (Life Science) of the CSU General Breadth. Motion to
deny by Wendy Berry, seconded by Tiffany Payne. Motion carried unanimously.

ACTION

Motion to update catalog language to reflect excused withdrawal regulatory changes to
continue to allow excused withdrawals within two years after the term has ended and
require documentation and a statement by Tiffany Payne, seconded by Christopher
Chung-Wee. Motion carried unanimously. ACTION

DISCUSSION ITEMS

12.

NONE

NEXT MEETING
September 13" at 12:10-1pm in S-11

ADJOURNMENT
Motion to adjourn at 3:57pm by Tiffany Payne, seconded by Christopher Chung-Wee.
Motion carried unanimously.
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COMMITTEE CHARTER

NAME OF COMMITTEE: Academic Policies and Procedures (AP&P} Committee

MISSION: Ensure student equity and due process through the review of student petitions involving policies and
procedures affecting academic policy and curriculum at Taft College.

SPECIFIC RESPONSIBILITIES:

As a sub-committee of the Academic Senate:

Make recommendations to the Academic Senate or Curriculum and General Education Committee regarding proposed
changes to policies.

Review and make decisions on student petitions pertaining to:

1. Add, drop, and repeat policies

Maoadification of or substitution of an academic requirement
Unit limitations

Exceptions to student policies and procedures

Extenuating circumstances

R wN

MEMBERSHIP REPRESENTATION:
The Academic Policies & Procedures Committee consists of:

Vice President, Student Services or designee — Co-Chair (non-voting unless there is a tie vote on action

items}

Academic Senate representative Co-Chair (selected from Faculty representatives}
Vice President, Instruction (voting}

Articulation Officer (voting, faculty member})

Evaluator, Admissions and Records (voting}

Director, Admissions and Records (voting)

Division Representatives appointed by Academic Senate — (6 voting faculty members, including Athletic Counselor
from Learning Support Division}
Disabled Student Programs and Services Representative (voting, faculty member}

Total: 12-8 faculty representatives, 4 administrative and/or management representatives.

MEMBERSHIP AND MEETING POLICIES:

In accordance with Brown Act requirements, all meetings are open to the public.

To provide confidentiality of student information and abide by FERPA, documents will be redacted.

The Co-Chairs of the committee shall jointly develop and post the agenda in accordance with Brown Act requirements.
Postings shall be on the committee website and the approved physical location for Taft College.

LKB 08/18/22
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Co-chairs shall not vote on items from the agenda except in the case of a tie.

The recording secretary will be responsible to the Co-Chairs for contacting the members of the Committee, taking and
distributing minutes, and setting the dates, times, and a meeting room, for each meeting.

MEETING SCHEDULING, AGENDAS, AND MINUTES: The Committee shall meet once a month to accomplish its
mission and responsibilities.

REVIEW: The Charter will be reviewed annually by the Committee and recommendations for changes shall be
submitted to the Academic Senate for Senate approval and then the Governance Council as an informational item.

VOTING AND QUORUM: At least 50% + 1 of the voting representation need to be present to meet quorum. At least
five (5) faculty members must be present for any voting.

GUIDING PRINCIPLES AND EXPECTATIONS

Committee members shall:

have integrity—be ethical in all of their actions

be enthusiastic in matters pertaining to the Committee

be knowledgeable about the issues pertaining to the Committee
lead by example

encourage others

Committee members further promise to:

LKB 08/18/22

maintain a working familiarity with the Committee procedures

meet the expectations being placed upon them

take individual responsibility

remain committed to doing the very best they can do to accomplish committee goals




